SOUTHERN UNIVERSITY AND A & M COLLEGE
PURCHASING DEPARTMENT
Post Office Box 9534
J.S. Clark Administration Annex Building
Ist Floor East
Baton Rouge, Louisiana 70813

INVITATION TO BID (ITB):

MULTIMEDIA PODIUM & ACCESSORIES

2006

Bids will be received at the above office until  10:00 A.M.-MAY 10,
and at that time publicly opened. Bids received after above specified time will be

returned unopened.

BID OF:

ADDRESS:

TO: PURCHASING DEPARTMENT
Southern University
Post Office Box 9534
Baton Rouge, Louisiana 70813

The undersigned certifies that he or she has (or they have) carefully examined

the instructions to bidders, the general conditions and specifications here to attached and
made part thereof, and agreed to comply with such instructions. The undersigned
proposes to furnish any and all items hereto attached upon which prices are requested at
prices as stated for each item,

‘Bidder:
Company’s Name

By:
Evidence of Authority to submit the bid shall be required in aceordance with
R.SAR2212{a) 1 )e) andfor R.§ 39 1594 {c)(2)d)

Date:

Telephone Number ( ) -

Qs FAX Number ( )
BID NUMBER )
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BID NO.

SOUTHERN UNIVERSITY AND A & M COLLEGE
PURCHASING OFFICE
Post Office Box 9534
Baton Rouge, Louisiana 70813
Telephone: (225) 771-4580
FAX: (225) 771-2026

Date

EXECUTION OF BID MUST BE SIGNED IN INK

In compliance with the request for bids and subject to all conditions thereof, the undersigned offers
and agrees, if this bid is accepted within thirty (30) days from the date of bid opening,
to furnish any or all the items upon which prices are quoted, at the price set opposite each item.

Completion time shall be consecutive calendar days
after Purchase Order, Notice to Proceed and/or Executed Contract is issued.

Any bid (Construction Only) submitted in the amount of fifty thousand dollars ($50,000.00)
or more, the Contractor shall certify that he/she is licensed under R.S. 37:2150-2173 and show

his/her license number on the outside of the bid envelope.

Evidence of authority to submit the bid shall be required in accordance with R.S. 38:2212 (A4)
(2)(C) and/or R.S. 39:1594(C)(2)(D).

BIDDER
BY
Signature Authority: In Accordance with R.S. 38:2212 (A)(1)(C) and/or R_S. 39:1594 (C)}(2)KD)
Title
Address
Street/Post Office Box City State Zip Code

Telephone/Fax Number(s)

State License Number

In Accordance with R.S. 37:2150-2173



THE ITEMS ON THIS PROPOSAL ARE TRANSPORTATION CHARGES PREPAID TO
SOUTHERN UNIVERSITBATON ROUGE, LOUISIANA 70813

MULTIMEDIA PODIUM AND ACCESSORIES

Item Unit
No. Quantity Description Price Amount
1 1 each PD2100A Multimedia Podium, mahogany
or an approved equal
(per attached specifications)
2 1 each PS3000 Nomad Multimedia Podium
Presentation Station
or an approved equal
(per attached specifications)
3 1 lot STANDARD EXTENDED WARRANTY
VENDOR NOTE CAREFULLY:

We may indicate stock and/or model numbers as a guide, but we will consider an
approved equal. If not bidding as specified, we'd like to have vendors’ complete
description and/or specifications of item(s). Failure to submit manufacturers’
specifications for comparison and awarding purposes will result in rejection of bid.



ITEM #1

DESCRIPTION

PD2100A - Multimedia Podium

e Electronic Touch Screen, Control System
(removable for remote use).

e |57 Touchscreen Preview Monitor Upgrade

e Bose Multimedia Sound System

e Samsung SDP-950-DX Document Camera

¢ Upgraded Samsung V4800 DVD/VCR Player, which includes Media Card
slot for digital camera memory/media cards.

e Laptop Connections

e  VGA Splitter

e Hitachi X430 LCD Projector 2500 ANSI Lumens, XGA 1024x768
resolution with basic ceiling mount

e  XGA output (DB15)

e External Speaker Jack

e Scaler/Switcher Hardware

e Power Conditioner

e | Flip-up Work Surface

e Tuck-away wheels

e Hcavy-duty wheels

e Options available

e Video & Distribution Package H

e Annotation upgrade

e Built in microphone upgrade



ITEM #2

DESCRIPTION

PD3000 - Presentation Station

e Hitachi X430, 2500 ANSI Lumens, XGA 1024 x 768 Resolution.
e Nomad Pentium 4 PC:
Intel Motherboard with P4 (Pentium 4)
2.8 GHz
10/100 Network Card
256 DDB DIMM—PC2100
80.0 GB Hard Drive
32 MB AGB Video Card
3.5” Floppy
CD/CD-RW Dirive
6 USB Ports (4 in back & 2 in front)
Microsoft Window XP (Professional Version)
e Video Capture Card & Software installed into the Computer
e |57 ViewSonic Flat Panel Monitor
e Gyration Radio Frequency Keyboard
s Gyration Radio Frequency Mouse
e Laptop Connections
e Samsung SVP-5200 Document Camera
e Samsung V4600 DVD/VCR Player
e Electronic Touch Screen Control System (removable for remote use)
o External Electrical Outlets
e Bose Multimedia Sound System
*  VGA Splitter
e Alternate Inputs (Coax, Network)
o External Speaker Jack
e Power VAR ABC202-11Power Conditioner
e Two expandable Work Surfaces with One built in Dry Erase White Board
e Tuck-away handle
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SPECIAL CONDITIONS
BIDDER'S CERTIFICATION OF EEOC AND ADA COMPLIANCE

Southern University and A&M College Systems of the State of Louisiana is an equal opportunity
employer and looks to its contractors, sub-contractors, vendors, and suppliers to take affirmative action
to effect this commitment in its operations.

By submitting and signing this bid, the bidder certifies that he agrees to adhere to the mandates dictated
by Title VI and VII of the Civil Rights Act of 1964, as amended; the Vietnam Era Veterans' Readjustment
Assistance Actof 1974; Section 503 of the Rehabilitation Act 0f 1973; Section 202 of Executive Order 11246,
as amended; and the Americans with Disabilities Act of 1990. Bidder agrees that he will not discriminate
inthe rendering of services to and/or employment of individuals because of race, color, religion, sex, age,
national origin, handicap, disability, veteran status, or any other non-merit factor.

Bidder further agrees to keep informed of and comply with all Federal, State, and local laws, ordinances,
and regulations which affect his employees or prospective employees.

Any personwhoisa"Qualified Individual with a Disability" as defined by 42 USC 12131 of the American
with Disabilities Act who has submitted a bid on this procurement and who desires to attend the bid
opening, must notify this office in writing no later than seven (7) working days prior to the bid opening
date of their need for special accommodations. If the requested accommodations cannot be reasonably
provided, the individual will be so informed prior to the bid opening.
R.5.39: 1594 (Act 121)

Evidence of authority to submit the bid shall be required in accordance with R.S. 38:2212 (A)(1)(C) and/or
R.S. 39:1594 (C) (2) (D).

“Signature Authority: In accordance with L.R.S. 39:1594 (Act 121) the person signing the bid must be:

1. A current corporate officer, partnership member or other individual specifically authorized to
submit a bid as reflected in the appropriate records on file with the Secretary of State; or

2. An individual authorized to bind the vendor as reflected by an accompanying corporate
resolution, certificate or affidavit; or
3. Anindividual Iisted on the State of Louisiana Bidder’s Application as authorized to execute bids.

By signing the bid, the bidder certifies compliance with the above.”

VENDORPREFERENCES

In accordance with the Louisiana Revised Statutes 39:1595, a preference of 10% may be allowed for
products produced, manufactured, grown or assembled in Louisiana of equal quality.

Do vou claim this preference? Yes No

SPECIFY ITEM NUMBER(S) B
FATLURETO SPECIFY ABOVEINFORMATION MAY CAUSEELIMINATION FROM PREFERENCES.
Page1o0f2
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REeyar
SPECIAL CONDITIONS

Tax Information/State of Louisiana

In accordance with Act Number 1029 of the 1991 Regular Session, effective September 1, 1991 state
agencies will no longer be required to pay state sales tax.

BID BOND

A bid bond, cashier’s check, or certified check, in the amount of 5% of the total bid, made payable to
Southern University and A&M College, must accompany each bid.

If a bid bond is used, it shall be written by a surety or insurance company currently on the U.S.
Department of the Treasury Financial Management Service list of approved bonding companies which
is published annually in the Federal Register, or by a Louisiana domiciled insurance company with at
least an A-rating in the latest printing of the A.M. Best's Key Rating Guide to write individual bonds up
to ten percent of policyholders’ surplus as shown in the A.M, Best's Key Rating Guide.

REQUIRED: Yes No XXX

PERFORMANCE AND/OR PAYMENT BOND

The successful vendor will be notified by letter to secure a Performance and/or Payment Bond equal to
the contract sum, from a surety or insurance company currently on the U.S. Department of the Treasury
Financial Management Service list of approved bonding companies which is published annually in the
Federal Register, or by a Louisiana domiciled insurance company with at least an A-rating in the latest
printing of the A.M. Best's Key Rating Guide or by an insurance company that is either domiciled in
Louisiana or owned by Louisiana residents and is licensed to write surety bonds.

In addition, any performance and/or payment furnished shall be written by a surety or insurance
company that is currently licensed to do business in the State of Louisiana.

The Bond must be received within twelve (12) days from the date of notification.
If the Bond is not received within this period of time, Southern University reserves the right to award

to the next acceptable low bidder, or to reject all bids and re-advertise, whichever is in the best interest
of Southern University and the State of Louisiana.

. ¥

REQUIRED: Yes

Page2o0f2
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BIDDERS MUST COMPLY WITH ALL REQUIREMENTS ON THESE PAGES. IF THIS
PAGE IS NOT RETURNED WITH BID, CONFIRMATION THAT YOU ARE
COMPLYINGWITHALL REQUIREMENTS WILL BEREQUIRED PRIOR TO AWARD.

SOUTHERN UNIVERSITY BATON ROUGE

Southern University Purchasing Department will receive sealed bids untl the time and date(s) specified in this Invitation for Bid
iIFB). No bid will be considered if receive by the Purchasing Depariment after specified time and datels). Beginning at that ime,
bids will be publicly opened, and read in the Conference Room- 1 st Floor East of the ].S. Clark Administration Annex Building,
or otherwise made available.

Bids shall be mailed to: As an alternative, bids may be hand delivered ta:

Southern University Southern University

nickasing Deparfment- Parchasing Department
Post Office Box 9534 1 st Floor East- James L. Prestage Drive
Baton Rouge, Louisiana 70813 ].8. Clark Administration Annex Building.

Baton Rouge, Louisiana 70513
Bids submitted are subject to provisions of La. R.5. 39:1551-1736; Purchasing Rules and Regulations; Executive Orders; the General
Conditions; and Special Condition; and Specifications listed in this Invitation for Bid,

INSTRUCTIONS TO BIDDERS

1.Bid Forms

All written bids, unless otherwise provided for, must be submitted on, and in accordance with, forms provided, properly signed.
Bids submitted in the following manner will not be accepted:

1. Bid contains no signature indicating intent to be bound;
2. Bid filled out in pencil; and
3. Bid not submitted on University standard forms.

Bids must be received at the address specified in the Invitation for Bids prior to bid opening time in order to be considered.
Telegraphic and fax alterations to bids received before bid opening time will be considered provided formal bid and written
alteration have been received and time-stamped before bid opening time.

2.5pecial Envelopes.
To assure consideration, all bids should be submitted in the special envelope if furnished for that purpose. In the event bid

contains bulky subject material, the special bid envelope should be firmly affixed to the mailing envelope.

3.Standard of Quality.

Any product or service bid shall conform to all applicable Federal and State laws and regulations and the specifications contained
in the IFB. Unless otherwise specified in the IFB, any manufacturer's name, trade name, brand name, or catalog number used in
the specifications is forthe purpose of describing the guality level and characteristic required. Bidder must specify the brand and
model number of the product offered in his/her bid. Bids not specifying brand and model numbers will be considered as offering
the exact products specified in the IFB.

4. Descriptive Information,
Bidders proposing an equivalent brand or model should submit the bid information (such as illustrations, descriptive literature,

technical data) sufficient for the University to evaluate guality, suitability, and compliance with the specifications in the IFB.
Failure to submit descriptive information may cause bid to be rejected. Any change made to a manufacturer's published
specification submitted for a product shall be verifiable by the manufacturer. If item(s) bid do not fully comply with specifications
{including brand and/or product number), bidder must state in what respect the item(s) deviate. Failure to note exceptions on the
bid form will not relieve the successful bidder(s) from supplying the actual products requested.

5.Bid Opening. :

Bidders may attend the bid opening, buf no information or opinions conceming the ultimate contract award will be given at the
bid opening or during the evaluation process. Bids may be examined 72 hours atter request 1s made. Information pertaining to
completed files mayv be secured by visiting the Purchasing Department during normal working hours. Written bid tabulations will

noi be fumished.
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GENERAL CONDITIONS

Southern University reserves the right to award items separately, grouped or on an all-or-none basis and to reject any or all bids
and waive any information

1. Poces.
Unless otherwise specified by the Purchasing Departmentin the IFB, bid prices must be complete, including transportation, prepaid

by bidder to destination. Bids other that FOB destination may be rejected.

2.Pavment Terms,
Cash discounts for less than 30 days or less than 1% or greater than 5% will be accepted, but will not be considered in determing

awards. Onindefinite quantity ierm contracts, cash discounts will be accepted and taken but will not be considered in determining
awards. Bids containing "payment in advance” or "COD" requirements may be rejected. Payment is to be made within 30 days
after receipt of properly executed invoice or delivery, whichever is later.

3.Deliveries.
Bids may be rejected if the delivery ime indicated is longer than that specified in the IFB.

4.Taxes.
Vendor is responsible for including all applicable taxes in the bid prices.

5.New Products.
Unless specifically called for in the IFB, all products for purchases must be new, never previously used, and the current model

and/or packaging. No remanufactured, demonstrator, used or irregular product will be considered for purchase unless otherwise
specified in the IFB. The manufacturer’s standard warranty will apply unless otherwise specified in the [FB.

6.Contract Renewals.
Upon agreement of Southern University and the contractor, an open-ended requirements contract may be extended for two (2)

additional twelve (12) month periods at the same prices, terms and conditions, In such cases, the total contract term cannot exceed
thirty-six (36) months.

7.Contract Cancellation.

Southern University has the nghtto cancel any contract, in accordance with Purchasing Rules and Regulations, for cause, including
but not limited to, the following: (1) failure to deliver within the time specified in the contract; (2) failure of the product or service
to meet specifications, conform to sample quality or to be delivered in good condition; (3} misrepresentation by the contractor; (4)
fraud, collusion, conspiracy or otherunlawful means of obtaining any contract with the state; (5) conflict of contract provisions with
constitutional or statutory provision of state or federal law; (6) any other breach of contract

8.Default of Contractor.
Failure to deliver within the time specified in the bid will constitute a default and may cause cancellation of the contract. Where

the state had determined the contractor to be in default, the state reserves the right to purchase any or all products or services
covered by the contract on the open market and to charge the contractor with cost in excess of the contract price. Until such assessed
charges have been paid, no subseguent bid from the defaulting contractor will be considered.

9.0rder of Prority.

In the event there is a conflict between the Instructions to Bidder or General Conditions and the Special Conditions, the Special
Condition shall govern.

10.Applicable Law.
All contracts shall be constructed in accordance with and governed by the laws of the State of Louisiana.

11.Equal Opporiunity.
By submitting and signing this bid, bidder agrees that he will not discriminate in the rendening of services to and/or employment

of individuals because of race, color, religion, sex, age, nadonal onpgin, handicap, disability, veteran status, or any other non-merit

factor.

e
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